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                                              INDIANA DEPARTMENT OF ADMINISTRATION
                                  MINORITY AND WOMEN’S BUSINESS ENTERPRISES DIVISION
                                            CERTIFICATION DOCUMENTATION CHECKLIST

Name of company:

All Applicants must provide the documentation listed under "ALL APPLICATIONS" plus the additional 
documentation requested for their type of firm ( i.e. An out-of-state sole proprietor must provide the documen-
tation requested under "ALL APPLICATIONS", "SOLE PROPRIETOR" and "OUT OF STATE FIRMS".)  Please write 
"n/a" or “none” next to any item that does not apply to your company and include an explanatory note.
Copies of these documents are sufficient.

For Office Use Only
Item Provided Verified Date

ALL APPLICATIONS 
  NOTE:  Re-cert apps. don't need to provide items marked with * unless they have changed.

Birth Certificate of Owners  *
Ethnic Documentation, Driver’s License, Passport, Naturalization Certificate of Owners  *
Work Resume of all Owners, Officers and Personnel listed on the application (application item 9) 

        - resumes should cover the past 3 years, please do not send biographical sketches

Proof of Initial Investment - All Owners  (application item 9)  *
        - receipts, bank statements, both sides of canceled checks, etc. 

Proof of Company Owned Real Estate (Title, Warranty Deed, Tax or Mortgage Statement)

Titles or Registrations to any Company Owned Vehicles or Vehicle Leases (application item 13)

Signed Loan Agreements or Promissory Notes (application item 14D)

Relevant Licenses (application item 15)

List of Active Contracts (application item 16C)

Notarized Signature on Affidavit of Certification (page 7 of application)

List of All Company Equipment and Equipment Leases (Include Office Equipment) 

SOLE PROPRIETORS
Personal Tax Returns for Past 3 Years

Past 3 Years Company Income Statements & Balance Sheets

PARTNERSHIPS
Personal Tax Returns for Past 3 Years for All Owners

Partnership Tax Returns for Past 3 Years

Partnership Agreement (Original and any amended versions)  *
Past 3 Years Company Income Statements & Balance Sheets

CORPORATIONS
Articles of Incorporation (Original and any amendments - include filing copy with state seal/stamp) *
By-Laws (Original and any amendments)  *
Minutes of Stockholders & Board Meetings  (Past 3 years)

Stock Certificates (Both sides)  *
Stock Ledger (Include names, certificate numbers, dates, transfers, cancellations)  *
Corporate Bank Resolutions and/or Bank Signature Card(s)  *
Personal Tax Returns for Past 3 Years for All Owners

Corporate Tax Returns for Past 3 Years

Past 3 Years Company Income Statements & Balance Sheets

Annual Salaries of all Owners, Officers, Managers and Directors for the Previous Year

                                                                                                                 Page 1



                                              INDIANA DEPARTMENT OF ADMINISTRATION
                                  MINORITY AND WOMEN’S BUSINESS ENTERPRISES DIVISION
                                            CERTIFICATION DOCUMENTATION CHECKLIST

Name of company:

For Office Use Only
Verified Date

Item Provided

LLC'S AND SUB-CORPORATIONS
Articles of Organization (Original and any amendments - include filing copy with state seal/stamp) *
Operating Agreement (Original and any amendments)  *
Corporate Bank Resolutions and Bank Signature Card(s)  *
Personal Tax Returns for Past 3 Years for All Owners

Corporate Tax Returns for Past 3 Years

Past 3 Years Company Income Statements & Balance Sheets

OUT OF STATE FIRMS
Provide Proof of Current Home State Certification (letter and/or certificate)

     - Include On-Site Review

COMMENTS:
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